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This is a POSTAL ONLY form. If you’d like to complete  
this form online, you can do so via the Knowledge Centre at  

www.civilservicepensionscheme.org.uk/ 
memberhub/knowledge-centre

Your name.

Your National Insurance (NI) number.

Your telephone number.

Your personal details.

In the event of your death, a lump sum may be paid to a family member, friend, charity,  

or other organisation or business. To nominate who the lump sum may be paid to,  

please log in or register for the pension portal and update your death benefit nominee,  

or complete this form.

Unless you are employed in the Civil Service and are sending from your gov.uk email 

address, please include scanned copies or photographs of two pieces of ID, plus one  

for your address. 

You can print the form, complete it in black ink and BLOCK CAPITALS, sign and return it 

to: Civil Service Pensions, Capita Pension Solutions, PO Box 713, Darlington, DL1 9JZ.

IMPORTANT: We will be unable to process your form if it is incomplete. Please read the 

guidance notes carefully on page three which explain how to complete this form.
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Your address.

Postcode.

Your date of birth (DD/MM/YYYY).

http://www.civilservicepensionscheme.org.uk/ memberhub/knowledge-centre
http://www.civilservicepensionscheme.org.uk/ memberhub/knowledge-centre
https://members.civilservicepensionscheme.org.uk/
https://www.civilservicepensionscheme.org.uk/knowledge-centre/resources/guide-to-registering-for-the-pension-portal/

